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Sap document control

DOCUMENT MANAGEMENT SYSTEM The purpose of the system is to maintain consistency in data, minimize workload, and ensure quick and secure exchange of documents. The ISO 9000-9006 standards require a high-performance document management system that meets complex requirements. SAP Document Management (DMS) provides this
by managing documents, coordinating processing, and automating the entire life cycle from creation to storage. The DMS authorization objects control user access to documents based on various parameters: * C DRAW TCD: allows users to process specific document info records based on activity and document type * C DRAW TCS: controls access
based on activity, document type, and status * C DRAW STA: sets statuses for specific document types * C DRAW BGR: restricts access to individual documents like a simple on/off switch * C DRAW _ DOK: controls original data access for specific document types * C DRAW_OB]: links objects to control user access The authorization check is done
independently and in a specific order. The levels of the authorization check are: 1. Transaction code 2. C DRAW BGR 3. C DRAW TCD 4. C DRAW TCS 5. USER Some important T-Codes for DMS include: * CVO1N: Create Document * CVO2N: Change Document * CVO3N: Display document * CVO4N: Find Document * CV11-15: Manage document
structures and BOM groups * KPRO, OACT, OACO0, CSADMIN, DC10, DC20, DC30: Content Management Service and workstation applications * CORD, PP, CVAR: Archive dms Tables and Cross Application - Document Management System - Display WBS Element (From dms) Project Systems - Operative Structures CVLO - Delete Archived dms Table
Entries Cross Application - Document Management System CN19 - Display Activity (From dms) Project Systems - Network and Activity CN26N - Display Mat. Components (From dms) Project Systems - Material CVW?2 - Index search dms in WWW Cross Application - Document Management System CVWG - - dms: Test for up/download ActiveX Cross
Application - Document Management System S BIE 59000018 - IMG Activity: dms SKPROG KM - Knowledge Warehouse S BIE 59000028 - IMG Activity: dms SKPR04 KM - Knowledge Warehouse S BIE 59000029 - IMG Activity: dms SKPR02 KM - Knowledge Warehouse OD41 - Global dms Settings Cross Application - Document Management System
Standard Workflow Templates: 00400225 - Create Draw For Image Document 16600160 - Period-end close cost object (hierarchy) 30100050 - ArchiveLink: Early+simult. archiv. - BAPIs available in SAP DMS: « BAPI DOCUMENT CHANGE  BAPI DOCUMENT CHECKIN « BAPI DOCUMENT CHECKOUTMODIFY -

BAPI DOCUMENT CHECKOUTVIEW ¢ BAPI DOCUMENT CREATE ¢ BAPI DOCUMENT CREATEFROMSOURCE « BAPI DOCUMENT CREATENEWVERSION ¢« BAPI DOCUMENT DELETE ¢« BAPI DOCUMENT DEQUEUE « BAPI DOCUMENT DISPLAY « BAPI DOCUMENT ENQUEUE * BAPI DOCUMENT EXISTENCECHECK *

BAPI DOCUMENT GETACTVERSION ¢ BAPI DOCUMENT GETAPPLICATION ¢ BAPI DOCUMENT GETDCDETAIL « BAPI DOCUMENT GETDCLIST » BAPI DOCUMENT GETDETAIL « BAPI DOCUMENT GETDOCTYPEDETAIL « BAPI DOCUMENT GETFRONTENDTYPE « BAPI DOCUMENT GETLIST « BAPI DOCUMENT GETOBJECTSDOC -
BAPI DOCUMENT GETSTATUS « BAPI DOCUMENT GETSTATUSLIST « BAPI DOCUMENT GETSTRUCTURE ¢ BAPI DOCUMENT GETTEXTS « BAPI DOCUMENT SETFRONTENDTYPE Maintaining document status consistency, minimizing data entry and update workload, and exchanging data securely are key requirements for a document
management system. SAP Document Management meets these complex demands by managing documents and coordinating document processing. Automation of the entire document life cycle is possible, from creation to storage and access. Authorization objects related to SAP DMS include: DRAW TCD - controls user activities based on document
type DRAW _TCS - controls user activities based on document type and status DRAW_STA - controls allowed statuses for each document type DRAW BGR - limits individual document access DRAW DOK - controls access authorizations for specific document types DRAD OB] - controls processing of documents based on activity, object, and status
Authorization checks are performed independently in a specific order. Key T-Codes for DMS include: CVO1N - Create Document CV0O2N - Change Document CVO3N - Display Document CV04N - Find Document CV11 - CREATE DOCUMENT STRUCTURE CV12 - CHANGE DOCUMENT STRUCTURE CV13 - DISPLAY DOCUMENT STRUCTURE CV15 -
CHANGE DOCUMENT BOM GROUP KPRO - KPRO Administration Basis OACT - Maintain Categories Basis OACO - CMS Customizing Content Repositories Basis DC10 - Define document types CSADMIN - Content Server Administration PP, CVAR, and CJ14 for DMS setup DMS tables and cross application setup Display WBS elements from dms in
project systems Delete archived dms table entries in project systems Cross application settings and network activity display Material and component management in project systems Index search for dms in WWW and document management system dms test for up/download ActiveX and knowledge warehouse Standard workflow templates: Create
Draw For Image Document, period-end close cost object, and archive links Available BAPIs in SAP DMS: BAPI DOCUMENT CHANGE - change documents BAPI DOCUMENT CHECKIN - checkin documents BAPI DOCUMENT CHECKOUTMODIFY - check out documents for processing BAPI DOCUMENT CHECKOUTVIEW - check out documents for
display BAPI DOCUMENT CREATE - create documents BAPI DOCUMENT CREATEFROMSOURCE - create documents from source BAPI DOCUMENT CREATENEWVERSION - create document versions BAPI DOCUMENT DELETE - delete documents or set deletion indicator BAPI DOCUMENT DEQUEUE - unlock documents

BAPI DOCUMENT DISPLAY - display documents without dialog BAPI DOCUMENT ENQUEUE - lock documents BAPI DOCUMENT EXISTENCECHECK - check documents for existence BAPI DOCUMENT GETACTVERSION - determine valid document versions BAPI DOCUMENT GETAPPLICATION - determine application data

BAPI DOCUMENT GETDCDETAIL - determine data carrier detail BAPI DOCUMENT GETDCLIST - determine lists of data carriers BAPI DOCUMENT GETDETAIL - determine document detail BAPI DOCUMENT GETDOCTYPEDETAIL - determine document type data BAPI DOCUMENT GETFRONTENDTYPE - determine computer front end types
BAPI DOCUMENT GETLIST - search for documents BAPI DOCUMENT GETOBJECTSDOC - determine documents for an object BAPI DOCUMENT GETSTATUS - read document statuses BAPI DOCUMENT GETSTATUSLIST - determine status lists for document types BAPI DOCUMENT GETSTRUCTURE - determine document structures To utilize
long texts in documents, one can employ the BAPI BAPI DOCUMENT GETTEXTS. Similarly, BAPI BAPI DOCUMENT SETFRONTENDTYPE allows setting the front end type for computers, whereas BAPI BAPI DOCUMENT SETSTATUS enables setting document status. Document management relies on enforcing standards and organizing data,
information, and documents in a consistent manner, ensuring accessibility, up-to-date content, and accurate details. This process falls under document control within document management. Businesses can leverage SAP's Document Management System (DMS) as a central repository to track and manage documents throughout their lifecycle.
Effective document control also involves maintaining data integrity, a significant advantage of using SAP DMS. Furthermore, various vendors provide solutions that integrate with Docusign for enhanced document management capabilities, including Icertis Contract Intelligence, which includes a document management component. The role of a
document controller is to enforce standardization and organization within document management, ensuring documents are readily available, up-to-date, and contain accurate information. According to Randstad, an SAP customer and global leader in human resources services, the document controller plays a critical role in managing remote
workforces, overseeing the creation, modification, and maintenance of documents throughout their lifecycle. For efficient preparation and handling of documents, a controlled system is necessary. Document control involves numbering, sorting, storing, retrieving electronic and physical documents produced by teams or departments. This process
benefits various industries, especially those with constantly updated documentation like construction and engineering firms, companies with ISO 9001 certification, and businesses requiring reliable and up-to-date documents for audits. A central management system is crucial in such cases, which can be achieved through SAP's Document
Management System (DMS). This software integrates well within the SAP system, providing a centralized platform for storing, organizing, and retrieving various business-related documents. Key features of SAP DMS include secure document storage, version control to track changes, linking related documents or objects, and workflow integration for
streamlined processes. The benefits of using SAP DMS are numerous, including improved efficiency due to centralization and access to information, enhanced collaboration through secure sharing and tracking, compliance with regulatory requirements, and cost savings by minimizing errors and manual handling. Oldness. Oldness is all there was.
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